Informative Outline Format

Specific Purpose/Goal: (I want my audience to know/understand/appreciate…)


INTRODUCTION – (Actual speech starts with attention getter…)

· Attention Getter - (Seriously, you need to get our attention.)

· Topic  - (This should exactly match your topic you signed up for) 

· Audience Connection - (Tell us why you’re qualified to talk about this topic and why we should care about this topic)
· Preview/Purpose Statement - (Tell us what your main points will be)
(Transition included in Preview)

BODY

(3-5 Main Points)

1. Main Point 


Example: Audrey Hepburn’s childhood


(I) Supporting detail #1

1. ballerina
(II) Supporting detail #2

2. suffer from malnutrition – food shortage in war
 (Transitions between each Main Point)

2. Main Point


Example: Audrey Hepburn in famous roles & success
(I) Supporting detail #1

1. Breakfast at Tiffanies
(II) Supporting detail #2

2. My Fair Lady
(III) Support #3

3. Her great acting skills won her Academy Award, Tony Award, Grammy Award, Golden Globe and even Emmy Award
 (Transition)
3. Main Point 

i) Supporting detail #1
ii) Supporting detail #2
iii) Supporting detail #3
(Transition)

4. Visual Aid is OPTIONAL? (Include in outline at whatever point you intend to use it)

(The Transition from the Body to the Conclusion is the Signal)

CONCLUSION

· Signal 
- (Is a Transition that tells us you’re “winding up”)
· Summary
- (Briefly review each of your main points)
· Closing 
 (Remind us of the importance – or most interesting part - of your topic and let us why it matters that we learned about it!)
REFERENCES CITED

· Use MLA to cite all sources used as supporting material (minimum of 3)
